Salisbury University Summer Hours Program FAQ
Summer 2023

Q: What are SU’s Summer Hours?

A: From Friday, June 16 through Friday, August 4, eligible sta



Q: Who is eligible for the Summer Hours Program?

A: Full- me and part- me regular and C2 exempt and non-exempt employees are eligible to
par cipate. Part- me regular and C2 exempt and non-exempt employees are only eligible for
the two days of flexible leave, consistent with their FTE. C1 employees are not eligible for the
Summer Hours Program. Employee who are on leave, including but not limited to leave without
pay, accident leave, workers’ compensa on, or disciplinary ac on are not eligible to par cipate.
Exempt and non-exempt employees whose salaries are funded by grants are eligible for the
Summer Hours Program.

Q: How do I record this meo onmy mesheet?

A: Regardless of whether you choose the early departure or the two days of flexible leave, you
will need to account for this me on your mesheet. You (or your supervisor/designee if you
use a me clock to swipe in/out each day) will record two hours of



